Instructions for Using the System Inventory Worksheet
Step 1	Date:  Enter the date on which the worksheet is either being or updated.  This worksheet should be updated annually.
Step 2	Identify the system’s assets:  List each asset separately in the Asset column.  Be as specific as possible by providing location, manufacturer, or some other identifier for each asset.  Example:  Pipe 23, 2” pipe on west side of Longview-Adaton Road heading to Morris Road
Step 3	Expected useful life:  Fill in the expected useful life by using the manufacturer’s recommendation or the list provided in the “EPA Expected Life of Assets” document in the course website.  Example:  35 years
Step 4	Condition:  Describe the current condition of each asset.  Focus especially on conditions that may influence the useful life of the asset.  Example:  Very leaky; pipe is deteriorating
Step 5	Service history:  Briefly describe the service history of the asset.  Example:  Averages one leak every three months that requires 1½ hours to fix
Step 6	Age:  Enter the age of the asset.  In some cases, financial records (records of purchases) can provide this information.  In other cases, particularly if the operator, clerk, and the board are new to the system, this number may have to be estimated.  Example:  20 years
Step 7	Adjusted useful life:  Estimate the adjusted useful life for the asset.  In the example that is being carried through this page, there are several ways that this could be done.
1. Consider the Condition and the Service history and adjust the value provided in the Expected useful life.  Example:  The condition of the line is very poor and requires a great deal of service.  But it is functioning now and it could serve for 5 more years.  In this case, the Adjusted useful life would be 25 years.
2. This step is very similar to the one above.  You would still consider the Condition  and Service history of the asset, but you would just estimate the remaining useful life and add that to the age.  Example:  This pipe will only last 5 more years and it’s currently 20 years old, so the adjusted useful life would be 25 years.
Step 8	Remaining useful life:  As with Step 6 above, this can be accomplished in a couple of different ways.  If you followed #1 in Step 6, then subtract the asset’s Age from its Adjusted useful life.  If you used the method described in #2 in Step 6, just enter the Remaining useful life.
